3ATBEP/IXKEHO

[IpoTokonom 3aransHUX 300piB
IpaIiBHUAKIB

[HCIexkii 13 3a0e3meueHHs SKOCTI
JlepkaBHOI yCTaHOBH

«Opran CycmiJIbHOTO HaTrJISITy

3a ayJIUTOPCHKOIO MTisUTbHICTIO

22 muras 2019 poxy Ne 1

IMPABHUJIA
BHYTPIlIHHOT0 TPYAOBOI0 PO3MOPAIKY
nJis npaniBHUKIB ITHcnekuil i3 3a0e3meyeHHs1 IKOCTI
Oprany cycnJibHOro HArJsiAy 3a ayAUTOPCHKOK TIILHICTIO

I. 3arajbHi moJI0KeHHSA

1. [IpaBwia BHYTPIITHBOTO TPYJAOBOTO PO3MOPSIKY ISl MpalliBHUKIB [HCHIEKIIiT
13 3a0e3meueHHs AkocTi OpraHy CyCHUIBHOTO HArJIsIy 3a ayJUTOPCHKOO JTISIIBHICTIO
(mami — [IpaBuiia) BU3HAUAIOTh 3arajibHi MOJIOKEHHS 1100 OpraHi3ailii BHyTPIIIHBOTO
city>k00Boro po3nopsaky IHcmekii 13 3a0e3nedeHHs: skocTi OpraHy CycCHiJIbHOTO
HarJISly 3a ayJUTOPCHKOIO MISUTbHICTIO (mani — [Hcmekiis), pexxuM poOOTH, YMOBH
nepeOyBaHHs IpalliBHUKA B [HCTIEKIIIT Ta 3a0e31eYeHHS paIlioHATFHOTO BUKOPHUCTAHHS
1oro po6o4oro yacy.

2. Ciy>x00Ba aucturuiiHa B [HCHEKIIIi IPYHTYETHCS HA 3acajiax CyMJIIHHOTO Ta
npodeciiiHOro BUKOHAaHHSI IPAI[iIBHUKOM CBOiX 00OB'sI3KiB, CTBOPEHHS HAJICKHUX YMOB
1St €eKTUBHOI poOOTH, iX MaTepialbHO-TEXHIYHOTO 3a0€3MeUeHHs, 3a0X0UCHHS 3a
pe3yJibTaTaMu poOOTH.

3. [IpaBmia  BHYTpINIHBOTO  CIYXKOOBOTO  po3mopsinky B [HCcmekmii
3aTBEPKYIOThCS 3arajJbHUMHU 300pamMu (KOH(EpEHIi€r0) MpaliBHUKIB [HCHEKIli 3a
MOJIAHHSIM BUKOHABUYOTO AUpeKkTopa [Henekuii (gan — KepiBHUK).

4. TlpaBuiia BHYTPILIHBOTO CIIyKO00BOTO po3nOpsAAKY [HCIEKIIT TOBOASTHCS 110
BiJIOMa BCIX MpaIliBHUKIB [HCHIEKIII1, 1] TTiIuC.

I1. 3arajabHi npaBuJIa eTHYHOI MOBeAiHKU B IHCcekmii

1. IIpaniBaukyu IHCTIEKITIT TOBUHHI TOTPUMYBATHUCh BUMOT €THYHOI ITOBE/IIHKH.

2. [paniBauku [HCTEKIi y cBOill poOOTI MOBUHHI JOTPUMYBATHUCh TTPUHITUITIB
npodeciitHOCTI, MPUHITUIIOBOCTI Ta JOOPO3UUIUBOCTI, 0T PO CBOIO TpodeciiiHy
YECTh 1 T1/IHICTD.

3. [IpauiBuuku [HCHekuii TMOBUHHI YHUKATH HEIEH3YpHOi JEKCUKH, HE
JOMYCKaTH MiABUIIEHOI 1HTOHAIIIT M1 Yac CHIKyBaHHs. HenpumyctumMumu € nposiBu
3BEPXHOCTI, 3HEBAKIMBOTO CTaBJICHHS J0 KOJIET Ta TPOMAaJIsH.

4, TlpariBuuku IHCHekiii mij yac BUKOHAHHS CBOIX I1OCAIOBUX OOOB’SI3KIB
MOBUHHI JOTPUMYBATUCS B3a€MOIOBAr, JIJIOBOIO CTUJIIO CHUIKYBaHHS, BUSIBIISATH
MPUHIIUIIOBICTD 1 BUTPUMKY.
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5. [IpaniBHUK TOBUHEH TaKOX JOTPUMYBATHCS 3000B’si3aHb BH3HAYEHUX
TPYJAOBUM JOTOBOPOM.

I11. PoGouwnii yac i yac BiinmoyuHKy npauiBHuka IHcnexumii

1. TpuBamicth pobodoro yacy mparliBHuka IHcnekmii ctanoBuTh 40 TOIWH Ha
THXKJCHD.

2. Y IHCcneKIIii BCTaHOBIIOETHCS 1’ ITUACHHUN POOOYHH THIXKICHB 13 TPUBATICTIO
po0OOTH MO JHSAX: MOHEIIIOK, BIBTOPOK, cepelia, 4eTBep — Mo 8§ roAuH 15 XBUIIUH,
I’ STHUIIS — 7 TOJWH; BUX1THI THI — Cy0OTa 1 HeIJIA, a caMme:

OYaTOK POOOTH 3 9 TOAMHU — IPOTATOM THKHSI;

nepepBa Ha 0017 3 13 roguau 10 13 rogunu 45 XBHIMH — MPOTATOM THKHS,

KiHEI[b poO0YOro JIHS B IMIOHEIJIOK, BIBTOPOK, cepey Ta yeTBep — o 18 rojauHi,
y I'SITHULO — 0 16 roguHi 45 XBUIIMH.

[TepepBa He BKIIIOUAETHCS B pOOOUMH Yac, 1 MpaliBHUK MOKE BUKOPHUCTOBYBATH
il Ha cBIi po3cya. Ha 1ieit yac BiH Moe BIJUTy4aTHUCs 3 MICIIsl pOOOTH.

3. HammepenomHi CBATKOBMX Ta HEpOOOYMX AHIB TPUBAIICTH POOOYOTO JIHS
CKOPOYYETHCSI HA OHY TOJIUHY.

4.3 MeToI0 BCTAaHOBJIEHHSI BEJICHHsS O0OJIIKYy pPOoOOYOro yacy IpaliBHUKIB B
[Hcmekii 3m1McHIOEThCS TaOCIIOBAHHS IPUCYTHOCTI MPaIliBHUKIB HA POOOYOMY MICIII.

5. [IpamiBauku [HCMEKIIT MatOTh MTPaBO Ha MOPIYHY BIAMYCTKY, TPUBATICTh IKO1
BCTAHOBIIIOETHCA 3aKOHO/IaBCTBOM. Ha yac BIAMyCTKHM 3a MPaIiBHUKOM 30€piraeThes
Miciie poOOTH 1 cepeHs 3apo0iTHA IJ1aTa.

6. [IpamiBHUK Hece BIAMOBIAAIBHICTD 3a MOPYIICHHS TPYI0BOI JUCIUILIIHH, Y
TOMY YHUCII 3a:

nporya (y TOMY YHCII BIJCYTHICTH Ha PoOOTI Oinbiie 3 TOAWH MPOTATOM
po060YOTO JHS) O€3 MOBAXKHUX MPUUUH;

MOSIBY Ha POOOTI y HETBEPE30OMY CTaHl ad0 CTaHl HAPKOTHUYHOTO (TOKCHUYHOTO)
CIT’SIHIHHS,

PO3MUBAHHS CIIUPTHUX HAMOIB HA pOOOYOMY MICII];

BUMHEHHS 3a MicLeM po0OoTH po3KkpagaHHs (Y T. 4. ApiOHOr0) MaiiHa BIIACHUKA.

/.3a mnopyumeHHs TPYyAOBOi JHUCHMIUIIHA JO TMpaliBHUKA MOXe OyTu
3aCTOCOBAHO TUIBKHU OJIMH 3 TAKUX 3aXOIB CTATHCHHS:

JIOTaHa;

3BIJILHCHHS.

8. [IpamiBHuk Ha BHUMOTYy [HCHEKIli Mae HagaTH MUCHMOBE TIOSCHECHHS
npocTynky. BigmMoBa npaiiiBHIKaA HaIaT TOSICHEHHST HE MOYKE Oy TH TIEPEIIKO 100 JIJIst
3aCTOCYyBaHHs CTSTHEHHS. [lopsimok HakIageHHS MUCIUIUTIHAPHOTO CTATHEHHS
BU3HAYAETHCS 3aKOHOABCTBOM TIPO TIPAIIIO.

IV. Ilopsaaok noBiiOMJIEHHS NMPaliBHUKA PO CBOIO BIACYTHICTH
1. IlpamniBHuk IHCHEKIil MOBIOMIISIE CBOTO 0€3MOCEPEIHBOTO KEepPIBHUKA MPO

CBOIO BIJICYTHICTb Ha pPoOOTI y NHUCHMOBIH (opMi, 3aco00aMH EJIEKTPOHHOTO YH
Tene(OHHOrO 3B’s13Ky a00 1HIIKUM JOCTYITHUM CIIOCOOOM.
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2. BiacyTHicTh mpaliiBHUKa Ha poOOYOMY MICIIi, B TOMY YHCJI BIJICYTHOCTI Ha
poOOTi OuNbIIe TPHOX TOIWH, MPOTATOM poOOYOro aHS 0€3 MOBAKHHUX MPUYUH
BBAKAETHCSI MOPYMICHHSM TPYIOBO1 AUCIUTLTIHH.

3.Y pa3l HeHamaHHSA MPAMIBHUKOM JOKa3iB IMOBAXHOCTI IPUYMHU CBOEL
BiJICYTHOCTI Ha poOOTi BiH MMOBHWHEH MMOJATH MMCHMOBI TIOSICHEHHS HA 1M’ 51 KEpIBHUKA
I10JT0 MIPUYUH CBOET BIJICYTHOCTI.

V. IlepeOyBaHHs npaniBHUKA HA PO0O0YOMY MicCIli Y BUXi/IHi, CBATKOBI,
Hepo00Yi IHI Ta mic/is 3aKiHYeHHsI po0040ro yacy

1. JIna BUKOHAHHS HEBIAKIAJAHUX 3aBJaHb IMPAIIBHUK MOXE 3alydyaTHCh 0
po0OOTH TIOHA]T yCTAHOBIIEHY TPUBAJIICTh POOOYOrO JHS 32 HAKA30M KEPiBHUKA, B TOMY
YHCJ1 y BHUXIJIHI, CBITKOBI, HEpOoOOUi JIHI, a TAKOX Y HIYHHM Yac 3 KOMIICHCAIIEIO 32
pOOOTY BIAMOBIAHO A0 3aKOHOJABCTBA.

TpuBanictb poOOTH MOHAJA YCTAHOBJIEHY TPUBAIICTH PpOOOUOrO JHS, a TAKOXK Y
BUXIJIHI, CBATKOBI Ta HEpoOOYl JHI, y HIYHUN dYac JJisI KOKHOTO IpalliBHUKA HE
MTOBUHHA TICPEBUIITYBATH YOTUPH TOJAWHH ITPOTITOM JIBOX JIHIB IMOCTLIE 1 120 roauH Ha
pIK.

2. KepiBHUK 32 TOTpeOH MOKE 3alTydaTH MpaIliBHUKIB [HCTIEKITii 10 YepryBaHHS
nicys 3aKIHYEHHS] poOOYOTo JHs, Y BUX1HI, CBATKOBI 1 HEpOOOYI JIHI.

UYepryBaHHs MpalliBHUKA MiCIIs 3aKIHUEHHS pOOOUYOTo JHS, Y BUXIHI, CBATKOBI
1 HepoOoUl JTH1 3/IIMCHIOETHCS 3T1HO 3 TpadiKoM, SKUM 3aTBEPKY€ETHCS KEPIBHUKOM.

3. 3a00poHSIEThCS 3alyyaTd JO pOOOTH TOHAJ YCTAHOBJICHY TPUBATICTh
poOoYOro IHS, a TAKOXK y BUX1AHI, CBATKOBI Ta HEpoOOUi AHI, y HIYHHI Yac BariTHUX
JKIHOK 1 K1HOK, SIK1 MalOTh JITEH BIKOM JI0 TPhOX pOKiB. JKiHKH, K1 MalOTh JIITEH BIKOM
Bl 3 10 14 pokiB a0 AMTHHY-1HBaNi/Ia, MOXKYTh 3aJly4aTUCS 10 HAAYPOUYHUX POOIT
JIMIIIE 32 IXHBOIO 3r0JI010. 3ay4YeHHsI 1HBANIAIB 10 HAAYPOUHHUX POOIT MOKIIMBE JIUIIIE
3a IXHBOIO 3TO/IOK0 1 32 YMOBH, IO 11€ HE CYNEPEUNTh MEIUIHUM PEKOMEH/IAIIISIM.

VI. Ilopsaaok 10BeIeHHs 10 BiI0OMa NPaliBHUKIB HOPMATHBHO-IIPABOBHX
aKTiB, HAKa3iB, JOPYY€Hb Ta PO3NOPHAIKEHbD 31 CIYy:KOOBUX NUTAHb

1. HopMaTtuBHO-TIpaBOBI aKTH, HAaKa3W, JOPYYECHHS, PO3MOPSIKEHHS 31
CITY’)KOOBHUX IUTaHb JTOBOISATHCS JIO BiJloMa IPaIliBHUKIB IUISXOM O3HAWOMIICHHS Y
narnepoBiit 00 eIeKTPOHHIM (opMi 3 MiATBEPHKEHHSIM TaKOTO 03HAHOMIICHHS.

[linTBep/HKEHHSM MOXE CIyTryBaTH MMIANKUC TpaIiBHUKA (Y TOMY YHCHI SK
BIJIMOBIIAJIbHOTO BUKOHABIIS) HA IOKYMEHTI, Y )KypHaJll peecTparili JOKyMeHTIB a0o
BIJIMOBITHAN €JIEKTPOHHUN MUQPPOBHUM MIAMUC, SKUW MATBEPHKYE O3HAHOMIICHHS 3
MIEBHUM CITy>KOOBHUM JJOKyMEHTOM B €JIEKTPOHHIN (hopmi.

2. HopMaTHBHO-TIPABOB1 aKTH, AKI HIUISTal0OTh OMIMIHOMY ONPUITIOIHEHHIO,
JOBOASATHCS 70 BiJIOMa MPAIIBHUKIB HUISIXOM iX OMNPWIIOJHEHHS Ha odiriiHOMY
BeOcaiTi [ucnekmii.
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VII. lorpuMaHHA 3arajJibHUX IHCTPYKIiA 3 0XOPOHHU Mpaui Ta
NMPOTHIIOKEKHOI Oe3MeKH

1. KepiBHHK 3000B’s3aHui 3a0e3meunTr O€3MEeYHI YMOBHU TIpalli, HAJICKHUN
CTaH 3ac001B IPOTHUITOKEIKHOT OE3IEeKH, CaHITapii 1 TITIEHY MpaITi.

[HCTpyKTyBaHHS 3 OXOpPOHH TIpalli Ta MPOTHUIIOKEKHOI OE3MeKu Mae
3I1ACHIOBATH 0c00a, Ha SIKY KEPIBHUKOM IMOKJIAICHI BIAMOBIAHI QPYHKIII].

2. [IpaniBHUK MOBUHEH JIOTPUMYBATUCh MTPABHII TEXHIKH O€3MEKH, BUPOOHHYOT
caHITapii 1 Tri€HU Mpalli, MPOTUIIOKEKHOT OC3IEKHU.

3. YMoBH mparmi Ha poOoYoMy MicCIi, CTaH 3aco0iB KOJIGKTUBHOTO Ta
1HAMBITyJIbHOTO 3aXUCTY, 1[0 BUKOPUCTOBYIOTHCS MPAI[IBHUKOM, a TAKOXK CaHITapHO-
noOyTOBI YMOBHM IOBHUHHI BIAMOBIaTH BUMOTaM HOPMAaTHBHO-TPABOBUX AaKTIB 3
OXOpPOHHU TIparii.

4. 3a cTaH MOXKEKHOI Oe3MeKH Ta JOTPUMAaHHS 1HCTPYKIIA 3 OXOPOHM Mpaili B
IHcmekiii BiAMOBia€ KEPIBHUK Ta BU3HAUYCHA HUM BIANOBIJadbHAa 0c00a, Ha SAKY
MMOKJIAJICHO TaKUH 000B’SI30K.

VIII. [Topsaiok NpUMHATTS TA Nepeaavi NPpaiBHUKOM CIIPaB Ta MailHA

1. ITpauiBHUK 3000B’3aHUI A0 3BUIBHEHHS 3 OCAU UM MEPEBENCHHS Ha 1HIILY
nocajy nepefaTy ClpaBu 1 JOBIPEHE Y 3B 43Ky 3 BUKOHAHHSAM MOCaJ0BUX 000B’SI3KIB
MaiHO YITOBHOBaXK€H1! 0c001. YTIOBHOBa)keHa 0c00a 3000B’s13aHa MPUMHSITH CIIPABH 1
MalHO.

2. ®akT mepenayl cupaB 1 MaifHa 3aCBITYY€ETHCA AKTOM, SIKMM CKIIAJAEThCS Y
JIBOX MIPUMIPHHUKAX 1 MIAMUCYETHCS YITOBHOBAXKEHOIO 0COO0I0 Ta MPAIiBHUKOM, SIKUN
3BUIHHSIETHCS.

OmuH TOpUMIPHMK aKTa BUAAETHCS NPALIBHUKY, SKUI 3BUIBHIETHCS YH
NEPEBOUTHCS HA IHIIY MOCAAy, IHIIWKA MPUMIPHUK AOJTYYA€EThCA 10 WOro 0coOOBOi
CTIPaBH.

IX. IIpukiHueBi Mo10KeHHS

1. Hegotpumanus Bumor [IpaBuit € mijcTaBoro Jyisi IPUTSITHEHHS MpalliBHUKA
JI0 BIATOBITAJILHOCTI y TMOPSAKY, Tepe10aueHOMY YHHHUM 3aKOHO/IaBCTBOM.

2. [lutanHns, moB’s13aH1 13 3acTocyBaHHsAM [[paBuii, BUPIIYIOTHCSI KEPIBHUKOM, a
y BHIIaJKax, NependaueHuXx YMHHUM 3aKOHOJABCTBOM, — CIUIBHO a00 3a 3rofo0 3
BUOOPHHUM OPTaHOM TIEPBUHHOT PO CIIIKOBOT opraHizalii y pasi ii HasIBHOCTI.




